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IMPROTANT NOTE: Due to the ongoing COVID19 Pandemic, certain sections of this
Handbook are subject to change. Please refer to the Town of Banff’s Election Website for the
most up to date information.

OVERVIEW
This Candidate Information Guide is designed to assist candidates and potential candidates in
preparing for the 2021 October 18 Municipal Election.
This guide is intended to provide candidates with a GENERAL overview of the basic information
related to the election and serves only as a supplement to the Municipal Government Act (MGA), the
Local Authorities Election Act (LAEA), the Education Act (as applicable), and Town of Banff Bylaws. It
is NOT a substitute for the actual legislation. Please refer to specific legislation particularly when
references are made to legislation in this guide. Candidates should consult relevant statutes,
regulations, bylaws, or legal counsel for certainty. Each candidate is responsible for ensuring his or
her compliance with the laws governing elections and obtaining any necessary legal advice.
Information Sources
As this package is not inclusive of all the information contained within the relevant pieces of
legislation, any person wishing to obtain a complete copy of the LAEA, the MGA, the Education Act
may do so through the following links:
Municipal Government Act
http://www.qp.alberta.ca/documents/Acts/m26.pdf
Local Authorities Election Act
http://www.municipalaffairs.alberta.ca/documents/Local%20Authorities%20Election%20Act.pdf
The Education Act:
https://www.qp.alberta.ca/1266.cfm?page=E00P3.cfm&leg_type=Acts&isbncln=9780779817665
Or by contacting:
Alberta Queen’s Printer
Alberta Municipal Affairs
Suite 700, Park Plaza Building
10155-102 Street, 17th Floor
10611-98 Avenue NW
Edmonton AB T5J 4L4
Edmonton AB T5K 2P7
Phone: 780-427-2711 / 310-0000 (Toll free; AB
Phone: 780-427-4952/ 310-0000 (Toll free; AB only)
only)
Web: www.municipalaffairs.alberta.ca
Email: qp@gov.ab.ca
Web: www.qp.alberta.ca
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The following websites will also provide valuable information:
Town of Banff
banff.ca
Alberta Municipal Affairs (Elections)
www.municipalaffairs.alberta.ca/mc_elections.cfm
Queen’s Printer
www.qp.alberta.ca
Alberta Urban Municipalities Association
www.auma.ca
Federation of Canadian Municipalities
www.fcm.ca
Canadian Rockies Public Schools
http://www.crsd.ab.ca/
The content of this handbook is subject to change, please visit the Town of Banff website
banff.ca/election often to check for information updates.
If you have questions related to the 2021 Municipal Election, please do not hesitate to contact the
following individuals:
Returning Officer:

Libbey McDougall
(403)762-1209
Libbey.McDougall@banff.ca

Deputy Returning Officer:

Chris Hughes
(403)762-1211
Chris.Hughes@banff.ca
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INTRODUCTION
The Town of Banff was a service centre for tourism for about a hundred years before it was
incorporated as a governing municipality, but the area has been a place where Canada’s first peoples
lived and visited for more than 10,000 years.
This community is located within the Treaty 7 region of Southern Alberta. Residents of Banff are all
Treaty people and have the opportunity and responsibility to understand that we honour the truth of
the past, including the wrongs European settlers inflicted on Indigenous peoples, so that we can build
a future on peace and friendship, as we work through our journey of reconciliation with Indigenous
peoples. Additional resources may be accessed through https://www.banff.ca/1103/IndigenousPeoples
Banff National Park, Canada’s first and the world’s third national park, was established in 1885. The
park itself is 6,641 square kilometres (2,564 square miles); 96 percent of the park is wilderness. Banff
National Park is one of four adjacent national parks designated as the Canadian Rocky Mountain
Parks UNESCO World Heritage Site. Banff National Park was declared a UNESCO World Heritage
Site in 1984.
The Town of Banff incorporated as a municipality in 1990 and was the first municipality in Canada to
be incorporated inside a national park. The only other national park community in Canada is the
Municipality of Jasper, in Jasper National Park, incorporated in 2001. The Banff townsite covers 3.93
square kilometres (2.5 square miles) and has an elevation of 1,383 metres (4,537 feet) making it the
highest town in Canada. Banff's townsite boundaries are fixed by federal law. The municipality may
not expand its land base.
Population
The Town of Banff official population is about 8,000 residents. Everyone that lives in Banff must
meet a "need to reside" requirement regulated by the Federal Government. The Town’s “Visitor
Adjusted Population” is a function of the permanent resident population (Municipal Census), plus
overnight visitor population, and day visitors. The net result of this is a typical summer day Visitor
Adjusted Population of around 43,000 persons. This number can increase significantly based on
day visitation, since every 1,000 additional inbound vehicles brings around 2,500 additional people.
On the busiest summer days, the estimated daily visitor adjusted population is above 50,000.
Economy
Tourism is the town’s economic driver. More than four (4) million people visit Banff National Park
every year, and almost all of them visit the Town of Banff.
The Federal Government limits the amount of space available for commercial development in
National Parks. Commercial space in the Town of Banff is capped at 353,000 square metres (3.8
million square feet), or about 10% of the total area of the townsite. Commercial activities must be
consistent with the purposes of the town as set out in the Banff Incorporation Agreement.
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Incorporation Agreement
The Town of Banff is an incorporated municipality located inside a national park. National parks are
under the jurisdiction of the Government of Canada, so there is a unique overlap of responsibility and
authority between the local government, the Province of Alberta, and the federal government. At
Banff's incorporation a special agreement was made to determine which powers would be transferred
to the town and which powers would stay with the federal government. This is called The Town of
Banff Incorporation
Agreement.
The Incorporation
Agreement is
found
at
https://www.banff.ca/584/Incorporation-Agreement
The Incorporation Agreement sets out the purposes of the Town of Banff as follows:
1. To maintain the townsite as part of a World Heritage Site;
2. To serve, as its primary function, as a centre for visitors to the Park and to provide such visitors
with accommodation and other goods and services;
3. To provide the widest possible range of interpretive and orientation services to Park visitors;
4. To maintain a community character which is consistent with and reflects the surrounding
environment; and
5. To provide a comfortable living community for those persons who need to reside in the townsite
in order to achieve its primary function.
2021 General Election Information
The Town of Banff Council consists of the Mayor and six (6) Councillors. Town Council is the main
governing and legislative body for the Town. The term of office is four (4) years. The Town does not
run on a ward or district system. This means each Member of Council represents the town as a whole
and not a particular neighbourhood.
The Town may also conduct an election on behalf of the Canadian Rockies Public Schools Board to
elect their school trustees. This guide provides information primarily for the municipal offices of
Mayor and Councillors, however there are some rules which also apply to School Trustees, such as
those for conducting the vote and election signage. For specific information regarding the roles and
requirements pertaining to the Office of School Trustee, interested candidates should contact the
School Board.
For questions regarding School Trustees:
Mike Guindon
Returning Officer
Canadian Rockies Regional Division No. 12
Phone: 403.679.2242
Email: mike.guindon@crps.ca
Web:
https://www.crps.ca/Trustee%20Elections%202017.php
In addition to conducting the regular Municipal Election, the Town of Banff may also conduct a vote
of the electors, known as a plebiscite, and/or a Senate election. Neither will not be discussed in this
guide, however, additional information will be available at www.banff.ca
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OFFICE for ELECTION
Office of Mayor
Term of Office
The term of Office for Mayor is four (4) years.
Duties of the Mayor
The Mayor is the Chief Elected Official (CEO) of the municipality and has specific duties that
include the duties of a Councillor in addition to those of a CEO as defined in the Municipal
Government Act.
In general, every member of Council:
•
•
•
•
•
•
•
•
•
•

Considers and promotes the welfare and interests of the Town of Banff;
Abides by the Municipal Government Act;
Makes themselves available to interact with the public. This can include emails, phone
calls, voicemail and face to face interaction both in public and at home;
Participates in Council meetings;
Brings the views of residents forward during Council meetings;
Is required to vote on bylaws, policies, requests for decisions, budget and other motions made at
Council meetings;
Directs questions and concerns regarding Town Administration to the Town Manager;
Stays informed on relevant local issues and local legislation;
Attends and participates in Board, Commission, Committee, Corporation, and other Agency
meetings; and
Attends and participates in community events and functions.

In addition to their duties as a Member of Council, the Mayor is also expected to:
•
•
•
•
•

Chair Council meetings;
Attend meetings, public functions, ceremonies and other events which may occur during evening
hours and on weekends;
Liaise with elected officials from other municipalities and other levels of government regarding
Town issues;
Communicate Council policy to the media and the public; and
Work closely with the Town Manager to monitor and respond to the organization’s outcomes.

Time Commitment
The position of Mayor is considered to be a full-time commitment. Typically, the Mayor can expect
to commit 35-40 hours per week in performing their duties (this varies according to the time of year,
emerging issues, meetings etc.).
The Mayor’s time is spent working closely with Council, the Town Administration, and community
representatives to help develop plans, policies and strategies important to the Town’s business.
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As a regular Member of Council, the Mayor is expected to prepare for and attend two regular
Governance and Finance Committee and Council meetings per month. In addition, the Mayor sits on
a variety of Boards, Commissions, Committees, Corporations, and other Agencies, both internal and
external.
The Mayor may also be required to represent the Town at meetings, public functions, ceremonies and
other events. Frequent evening hours and weekend work may be required. The Mayor is also the
chief spokesperson for the Town in discussions with elected officials in other municipalities, the
provincial government, the federal government, and members of the media. Often this involves
initiating and building important relationships with decision-makers outside the community.
Office of Councillors
Term of Office
The term of office for Councillor is four (4) years.
Number of Councillors
Six (6) positions are available for the office of Councillors.
Duties of a Councillor
Section 153 of the Municipal Government Act outlines the general duties of Councillors.
In general, a Councillor:
•
•
•
•
•
•
•
•
•
•

Considers and promotes the welfare and interests of the Town of Banff;
Abides by the Municipal Government Act;
Makes themselves available to interact with the public. This can include emails, phone calls,
voicemail and face to face interaction both in public and at home;
Participates in Council meetings;
Brings the views of residents forward during Council meetings;
Is required to vote on bylaws, Town policies, requests for decisions, the Town budget and other
motions made at Council meetings;
Directs questions and concerns regarding Town Administration to the Town Manager;
Stays informed on relevant local issues and local legislation;
Attends and participates in Board, Commission, Committee, Corporation, and other Agency
meetings; and
Attends and participates in community events and functions.

Time Commitment
The position of Councillor is considered to be a part-time commitment. Typically, Councillors can
expect to commit 15-20 hours per week in performing their duties (this varies according to the time
of year, emerging issues, meetings ect.)
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As a member of Council, Councillors are expected to attend regular Governance and Finance
Committee and Council meetings (approximately 2 per month); in addition, Councillors sit on a variety
of boards and committees (varying from 2-5 per month on average), plus other meetings as needed.
A Councillor may also spend considerable time preparing for meetings, liaising with the
Town Manager, doing research, meeting with the public, attending public events, and attending
a variety of meetings.
Deputy Mayor and Acting Mayor
In addition to the duties discussed above and the various appointments discussed below, a Deputy
Mayor an Acting Mayor roster is adopted by Council.
The Deputy Mayor serves as the back-up to the Mayor (e.g. chairing Council meetings, attending other
meetings and functions that the Mayor is unable to attend). If both the Mayor and the Deputy Mayor
are unable to perform the duties of the office, or if both the Mayor’s and Deputy Mayor’s positions
become vacant, the Acting Mayor will act as Mayor.
The current Council has opted to rotate the roles of Deputy and Acting Mayor on an eight month
basis where each Councillor cycles through the role once per term. The rotation is based first on
incumbency and then number of votes received in the general election. The incumbent with the most
votes leads off the rotation, followed by all other incumbents in descending order, followed by the
first-term Councillor with the most votes and so on. This schedule was devised to ensure new
Councillors have adequate experience before being called upon to act as Mayor. Council may alter the
schedule should it be deemed appropriate. It is up to each newly elected Council to decide if they wish
to continue this method of determining who serves as the Deputy and Acting Mayor or to adopt a
new method.
Remuneration and Benefits
As of 2021 January 01, the Mayor’s basic remuneration is $96,721 per annum. Please refer to Town
of Banff Council Remuneration Policy (Appendix 1).
Councillors are remunerated with a base remuneration and per-diems. As of 2021 January 01 the base
remuneration for a Councillor is $31,249 per year. Please refer to Appendix 1 (Town of Banff Council
Remuneration Policy).
https://banff.ca/DocumentCenter/View/1411/Council-Remuneration-Policy-C1005?bidId=

The Town of Banff offers a group benefit package to elected officials.
description of the Insurance Plan:



The following is a brief

Life and AD&D – 100% Employer paid.
Extended Health Care:
• 80% Employer paid: Single - $56.38/mo.;
• 20% Employee paid: Single - $ 14.09/mo.;
• 80% Employer paid: Family -$154.86/mo.; and
• 20% Employee paid: Family - $38.72/mo.
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Dental:
• 80% Employer paid: Single - $48.37/mo.;
• 20% Employee paid: Single - $12.09/mo.;
• 80% Employer paid: Family -$136.66/mo.; and
• 20% Employee paid: Family -$34.16/mo.

Members of Council are eligible to enroll in the Town of Banff’s group registered retirement
savings plan. A Town of Banff contribution of 5% of regular wages to be made bi-weekly, with
an optional individual Councillor contribution amount;
 Members of Council are not eligible for the Health Care Spending Account or Long-Term
Disability. They are not permanent, full time employees; and
 Members of Council are not eligible for vacation or sick time.
For more information, please contact the Returning Officer.


Please note, Council Remuneration and Benefits are currently being discussed by the Council
Remuneration Review Committee and may be subject to change. A final report, containing any
changes/ recommendations, will be presented to Council for their consideration no later than 2021
June 30.

DECIDING to RUN
Making an Informed Decision
Thank you for thinking of becoming a candidate as a member of Banff Council.
Being a member of Council is a challenging and rewarding experience. This is your opportunity to
have your voice heard and represent the best interests of the residents of Banff. If elected as a member
of Council, you will have the opportunity to shape the future of the municipality.
Before deciding to run, it is important to figure out whether or not you have adequate time to devote
to the position, and to make sure the job will meet with your expectations.
Why should I run for Elected Municipal Office?
For governments to be representative of, and responsive to, the needs of their constituents, their
make-up should reflect the demographics of the constituency. As an elected official you will:
•
•
•
•
•
•

Bring the perspectives of your demographic to the decision-making table;
Influence changes that benefit your community and ensure its sustainability;
Put forward new ideas for debate and possible implementation and change;
Make a positive difference in the quality of life in your community;
Provide a voice for your community with other levels of government; and
Be part of a team that makes decisions that affect all aspects of community life.

If you are running with some kind of reform in mind, you will need to know what bylaws and policies
are in place.
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Examples of local documents you may want to refer to are the Banff Community Plan, Council
Meeting Agendas and Minutes, Council bylaws and policies, major projects and strategic plans.
However, any ideas and proposed changes you have in mind cannot be achieved without the support
of other Council members.
Do I have the Skills and Knowledge Required to be an Elected Municipal Official?
It is not crucial to have an education or experience in a government setting to run as a candidate. You
likely have skills, knowledge and abilities that are transferrable to the elected official’s role.
You may want to undertake a self-assessment of your skills prior to running for elected office.
Think about your:
•
•
•
•
•

Volunteer experience;
Community involvement;
Work experience;
Membership in different organizations; and
Family life.

Often your experiences have taught you how to:
•
•
•
•
•
•

Work as part of a team;
Organize and prioritize;
Make decisions;
Communicate ideas effectively;
Debate; and
Lead.

Eligibility
(Sections 21 to 23 of the Local Authorities Election Act cover the eligibility requirements for municipal
candidates and list conditions for disqualification)
To become a candidate, you must:
• Be at least 18 years of age on nomination day;
• Be a Canadian citizen; and
• Have been a resident of Banff for six consecutive months preceding nomination day.
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You are not eligible to run if you:
•
•
•
•

Are an employee of the Town of Banff (unless you are granted a leave of absence prior to
nomination day);
Are an auditor of the Town of Banff;
Are more than $50 in arrears on your property taxes, or you are more than 90 days in default of
any debt to the Town of Banff in excess of $500 (if you are not sure about this, please call
403.762.1200 to find out if you have any amounts owing); or
Have been convicted of an offence under the Local Authorities Election Act, the Elections Act, or the
Canada Elections Act within the last 10 years.

Term Length
The Mayor and Councillors serve four (4) year terms. The 2021 Council will be sworn in within a
week of the general election and serve until October 2025.
Time Commitment
As a member of Council, you will face demands of your time. To get an idea of how much time is
involved you may consider speaking to a current Councillor to find how much time you should expect
to commit. The following are the most common time commitments for council.
 Regular Meetings of Council
Banff Town Council meets the second and fourth Monday of each month at 2:00 p.m. The
meeting schedule is typically reduced in July and August to only one meeting in each month.
Regular Council meetings typically last between two (2) and four (4) hours, but do, on occasion,
for longer.
 Special Meetings of Council
Additional Council meetings are scheduled during the annual service review and budget
deliberations in November, December, and January, and as required to address emerging issues.
 Meetings of Board, Commissions, Committees, Corporations, and Other Agencies
The Mayor and individual Councillors are each appointed to represent Council on an average of
three internal and external Boards, Commissions, Committees, Corporations, or Agencies.
Meeting times vary, and can be bi-weekly, monthly, or less frequent depending on the situation. A
full list of BCCC’s and Other Agencies is included in this Guide as Appendix 8.
 Conferences and Training
The Town of Banff is part of the Alberta Urban Municipalities Association (AUMA) and the
Federation of Canadian Municipalities (FCM). Both of the Associations hold annual conferences
and conventions that provide networking and learning opportunities. Many Council members
regularly attend the AUMA convention, a three-day event held in October or November, and the
FCM conference, also a three-day event, in June.
Each Councillor may also be required or invited to attend various training opportunities including
Council orientation, media training, elected officials training, and more.
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 Other travel
Travel for other duties is not common, however in the past Council members have had
opportunities to visit other resort communities to promote inter-municipal ties and to learn about
successful initiatives. The Mayor on occasion is required to travel to Edmonton and to Ottawa to
meet with government officials on behalf of the Town of Banff.
 Social and other events promoting Banff
These events can range from attending local fund-raisers, to giving welcome speeches at
conferences, to representing the Town at industry-related social functions, among a host of other
things. Time commitments in this area are usually heavier for the Mayor and will also depend on
the interest and availability of various Council members.
 Background work
The various meetings you will be attending each come with what is known as the Agenda Package.
This is a package of reports and correspondence intended to help you prepare for the decisions
required at the meeting. You will need to have time to thoroughly read the information before
attending meetings. You will also want to have some time to meet occasionally with the Town
Manager, who is officially Council’s only employee, and who is charged with the task of
implementing council’s policies and programs.
Council agendas can be found here:
http://www.banff.ca/AgendaCenter
 Your life
You may find that it takes ten times as long to go to the post office as it used to. Council members
are very visible in this small town, and usually find that they are never “off duty.” Residents will
often take the opportunity to present their views or ask questions, whether in the vegetable aisle
at the grocery store or in the stands at your child’s next hockey game.
Be sure to take into consideration the time you need for your personal life and your work,
volunteer, and educational priorities.
Additionally, it is strongly recommended that members of Council be comfortable using email,
electronic calendars, and electronic meeting technology such as Zoom. Constituents and
Administration both communicate with Council mainly by email, and all municipal scheduling is
carried out using Microsoft Outlook calendars. Currency all Council and Council Committee Meetings
are conducted virtually using Zoom and are livestreamed to the internet. Meeting Agendas and other
documents are published electronically as well so it is possible to go relatively paper-free.
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NOMINATION INFORMATION
School Trustee nomination forms are not accepted by the Town of Banff. They must be delivered to
appropriate School Board Returning Officer.
Nomination Forms
Candidates must complete 2 forms:
•
•

TOB Form 4 Nomination Paper and Candidate’s Acceptance; and
TOB Form 5 Candidate Information.

These Forms are included in this package as Appendix 2 and 4. They can also be found online at:
TOB Form 4:
https://banff.ca/DocumentCenter/View/11905/Form-4---TOB-Nomination-Paper-andCandidates-Acceptance
TOB Form 5:
https://banff.ca/DocumentCenter/View/11904/Form-5---TOB-Candidate-Financial-Information
The Town does not collect a deposit to file nomination papers.

IMPORTANT NOTE:

Registration of Candidates

If someone wishes to run in the municipal election and intends to begin raising funds (including funds
provided by the candidate) or receive donations for that purpose, they must first be nominated as a
candidate as per Subsection 147.22(1) of the LAEA before accepting any campaign contributions.
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Candidates can begin to file nomination papers on 2021 January 1 up until Nomination Day, 2021
September 20. To account for the 2021 January 1 statutory holiday and the weekend following, filing
of nominations will begin on Monday, 2021 January 4.
During the Nomination Period, as Town Hall is currently closed to walk-in traffic due to the
on-going COVID-19 Pandemic, potential candidates may file their completed Nomination Papers
in one of the following manners: in person at Banff Hall, 110 Bear Street, from Monday through
Friday, between 8:30 a.m. and 4:30 p.m. (appointments are required - please contact the Returning
Officer at 403.762.1209 or the Deputy Returning Officer at 403.762.1211 to arrange an appointment
time); or by submitting their completed Nomination Papers using the drop box located at Town Hall,
or having them delivered via mail or courier. The Returning Officer will contact candidates when
Nomination Papers have been received. Incomplete Nomination Papers will be returned.
Please note, faxed or emailed Nomination Papers cannot be accepted.
On Nomination Day, which will be held at Banff Town Hall, 110 Bear Street in Banff, Alberta, in
the Council Chamber, Nomination Papers will be accepted from 10:00 a.m. until 12:00 p.m.
noon. Nomination Day is the last official day to submit Nomination Papers to become a
candidate.

Candidate Contact Information
Throughout the election campaign, the Returning Officer will receive requests for candidates contact
information. Requests may come from media, organizers of election forums, and from the general
public. In addition, the Deputy Minister of Municipal Affairs requires contact information for
candidates.
In order for the Returning Office to release contact information, Candidates should also
complete Form 4B, the Candidate Contact Information Consent Form, included in this package as
Appendix 3. This form allows the Returning Officer to communicate with Candidates and their
Official Agents, and also provides consent for Candidate’s names and provided contact information
to be included as part of the Town of Banff Elections Webpage. Form 4B can also be found online
at: https://banff.ca/DocumentCenter/View/11965/Form-4B--TOB-Candidate-and-Official-Agent--Consent-to-be-Contacted
The contact information provided by Candidates will be released upon receipt of a request.
For the reasons mentioned above, Official Agents are also requested to complete this form.
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PLEASE NOTE:
It is the candidate’s responsibility to ensure that they are fully aware of all the nomination requirements
and to comply with them. It is not the Returning Officer’s responsibility to review the validity of the
information contained in the candidate’s Nomination Paper. That responsibility lies with the Courts
if the candidate’s nomination or election is challenged. Under the Criminal Code, it is an offence to
make a false affidavit. Candidates are advised to obtain legal advice if necessary.

Nominator Eligibility
(refer to s. 27 LAEA)

For your nomination to be valid, you must have a minimum of five eligible voters sign your
nomination paper. It can be a good idea to solicit more than five signatures, in case one or more
nominators fail to fill out the form correctly or become ineligible. A nominator must:
•
•
•
•

Be at least 18 years old;
Be a Canadian Citizen;
Be a resident of Alberta for the six consecutive months prior to election day; and
Be a resident of Banff on the date of the signing the nomination paper and on Election Day.

Candidate's name on the Ballot
Your name, as it appears in the Candidate’s Acceptance portion of the Nomination Paper, must be
printed in the same manner as the name will appear on the ballot.
Nicknames are acceptable on the ballot. Titles such as Dr., Mr., Mrs., are not acceptable.
Filing of Nomination Papers
(refer to s.27,151 LAEA)

You must sign the nomination paper in the presence of a Commissioner of Oaths or a Returning
Officer.
You can make an appointment with a Returning Officer to have your signature witnessed by emailing
municipal.clerk@banff.ca
Commissioner of Oaths services are also available at the Canmore Registry and through law offices.
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Important things to note:
•
•
•

•

You must provide a street address, not a box number. This also applies to the electors who sign
your nomination paper;
A minimum of five people must provide their names, street addresses. and signatures on your
nomination paper;
You must sign the nomination paper and candidate’s acceptance in the presence of a
Commissioner of Oaths. There are several Commissioners of Oaths available at Banff Town Hall,
by appointment only, between the hours of 8:30 a.m. and 4:30 p.m., Monday through Friday. As
Town Hall is currently closed to the public, with the exception of appointments, you may make
an appointment with Eric Harvey Law (403-762-3438). A Commissioner will also be present at
nomination day. All lawyers authorized to practice in Alberta are also Commissioners. Unless the
Commissioner knows you personally, you will be required to show photo identification;
When you sign the nomination paper, you are swearing or affirming the following:
o
o
o
o

You are eligible to be nominated and elected;
You are not disqualified from office based on the Local Authorities Election Act;
You will accept the office in which you are elected; and
You have read and understand sections 21, 22, 27, 47 and 151 of the Local Authorities Election
Act.

You are encouraged to file your nomination in person either by appointment during the Nomination
Period or in person on Nomination Day.
If you are unable to submit your Nomination form in person, it can be delivered by another person
on your behalf; however, the form must be signed by the candidate and by a Commissioner of Oaths
in Alberta who has witnessed the candidate signing the form.
Members of the public, including the media, are welcome to attend Nomination Day but there will be
a limit on the number of individuals allowed in the Council Chamber to comply with current Alberta
Health regulations as they may relate to the ongoing COVID-19 pandemic.
Withdrawal of Nomination
Candidates may withdraw their nomination form at any time during the Nomination Period. If you
file Nomination Papers on Nomination Day, you have 24 hours in which to withdraw your name.
This withdrawal must be filed in writing with the Returning Officer at Banff Town Hall before Noon
on Tuesday, 2021 September 21.
A facsimile or email withdrawal is not permitted.
NOTE: you may not withdraw your Nomination if you have been declared elected by acclamation or
if the withdrawal would result in insufficient nominations.
After the 24-hour period, your name will appear on the ballot. Withdrawals desired after this point are
handled by the candidate, however the name remains on the ballot.
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Insufficient Nominations
If no nominations for a position are received on Nomination Day, the Returning Officer will continue
to receive nominations in the same manner (from 10 a.m. until noon in Banff Town Hall Council
Chamber) until the required number of nominations has been received or for a period of six days.
Election by Acclamation
At the close of Nomination Day, if the number of persons nominated for any office is the same as
the number required to be elected, the Returning Officer will declare the person nominated to be
elected the office for which they were nominated.
Viewing of Filed Nomination Papers
After noon on Nomination Day, anyone who is eligible to vote in the election may request to examine
the nomination papers. Copies of nomination papers will be available for viewing at Banff Town Hall.
Publication of Nominations
Between 2021 January 4 and 2021 September 20 the Town will publish a list on the Town’s website
of candidate names along with any contact information that candidates wish to provide.
After the nomination withdrawal period ends on 2021 September 21 candidates may choose to have
their photos and platform summaries posted on the Town’s website.

CAMPAIGNING
The purpose of campaigning is to convince the electors of Banff that you are the best candidate for
the position. Campaigns typically include talking to people, putting up signs, handing out brochures,
running ads in the newspapers, social media campaigns and giving interviews to the media.
General Regulations
While the style of your campaign is up to you, there are a few regulations that you need to be aware
of:
•
•
•

•

•

You are not permitted to use a copy or representation of a ballot produced for Election Day in
your advertising (s.148, LAEA). The use of your name and an “X” beside it does not constitute
the form of a ballot;
You and your campaign workers may be required to produce identification when you enter
buildings that have more than two residences.(s.52, LAEA);
Campaigning at the voting station during election hours is not permitted. This means that neither
you nor your agent and campaign workers may display or circulate any type of literature or talk to
any of the voters about the election. Campaigning at locations other than Town Hall on election
day is permitted.(s.150 LAEA);
Bribery and exertion of undue influence are not permitted. This means you cannot give or promise
money or another valuable consideration to anyone in return for a vote or for refraining from
voting. You also may not threaten violence, injury or damage, or use intimidation to cause a
person to vote or refrain from voting.(s.116-117, LAEA ); and
Sections 148, 150, 152, 153, 155 and 156 of the Local Authorities Election Act provide details about
election offences and penalties. Please be sure to review these sections of the Act.
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Use of Municipal Resources for Campaign Purposes
Section 147.2(3) prohibits the municipality from making contributions in any form to any candidate,
which includes assets, resources and employees. In order to comply with the campaign finance
provisions, for the purpose of campaigning, candidates are not permitted to:
•
•
•
•
•
•
•
•
•
•

Use equipment, supplies, services, Town employees or other resources of the municipality for the
purpose of campaigning;
Campaign at meetings, events or functions hosted by the Town with the exception of all-candidate
forums;
Use Town facilities or property for campaign events, except on the same basis (including a
payment of fee if any) as such Town facilities are normally made available to members of the
public;
Use the Town of Banff elections logo, the Town of Banff logo, or anything intended to resemble
these logos, unless authorized. Unauthorized use of these logos is a violation of trademark and
copyright laws;
Use written content, graphics or images from the Town of Banff website. Unauthorized use of
this information is a violation of copyright laws;
Link to the Town’s website except for the purpose of providing information about the election or
municipal programs and services;
Use photographs produced for and owned by the Town;
Use Town information technology assets, infrastructure, or data to communicate election related
messages. This includes Town email accounts, computers, wireless devices, webpages or
telephones;
Engage in campaign activities directed at Town employees while those employees are at their
workplace or engaged in work for the Town; and
Display any campaign related signs or any other election-related material in any municipally owned
facilities. Election signs may be permitted to be placed in municipally owned buildings that are
leased to another person or entity.

Candidate Forums
A forum is an opportunity for the public to hear from individuals running for office. A forum may
involve candidates being asked to present their platforms or may be conducted in a question/answer
format where members of the public can ask questions to which the candidates respond. Forums are
hosted by various groups and are not part of the legislated process.
Role of the Media
Media is not affiliated with the election process yet is an integral component in getting the news of an
election to the citizens. Media supports the election process by providing news/special features,
conducting interviews, highlighting upcoming dates and events and profiling the candidates running
for various offices. It may be useful for potential candidates to have a digital photograph and a brief
biography prepared as part of the campaign to provide to the media.
Campaign Signs
Election signs may only be placed on private property and must be no larger than 1.0 m2 and no
higher than 1.8 m. They may not be illuminated. Be sure to ask permission before locating signs on
private lands.
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Questions about signage can be directed to the Planning & Development Department at 403-7621215.
Campaign Contributions
The material in this guide is a summary and is not intended to replace the candidate’s responsibility
for reading, understanding and complying with relevant legislation. Part 5.1 of the LAEA deals with
the financing and disclosure requirements for municipal elections.
Candidates must be nominated before incurring any campaign expenses or accepting contributions.
The Local Authorities Election Act (LAEA) sets out all requirements respecting campaign expenses and
contributions. A brief summary is provided below, however all candidates are strongly encouraged to
read and understand the provisions of the LAEA.
Campaign Expenses
The LAEA defines campaign expenses as any expense incurred, or non-monetary contribution
received, by a candidate to directly promote or oppose a candidate during a campaign period,
including:
•
•
•
•
•

Production of advertising and promotional material;
Distribution, broadcast or publication of advertising or promotional material;
Payment for services of a chief financial officer or other services;
Securing a meeting place; and
Conduct of surveys and research.

See section 147.1(1) of the LAEA

Limits on Contributions
You may not contribute more than $10,000 of your own funds towards your election campaign.
Campaign contributions made by any person, corporation, trade union, or employee organization to
a candidate may not exceed $5,000 in any year.
Only individuals residing in Alberta may make a contribution to a candidate.

See section 147.2 of the LAEA

Spending of your own Money
All candidates, including self-funded candidates, must open a bank account when at least $1,000 in
total contributions is received, including money contributed by the candidate for their own campaign.
See section 147.3(1) of the LAEA

Accounting for Campaign Contributions
If you are receiving campaign contributions you must:
• Open a bank account once the total amount received, including your own contribution, exceeds
$1,000;
• Issue a receipt for every contribution;
• Obtain a receipt for every expense; and
• Retain a record of campaign contributions and expenses for three years.
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Candidates must disclose names and addresses of all donations exceeding $50.

See section 147.3(1) of the LAEA

Campaign Disclosure Statement
All candidates must file a disclosure statement with the returning officer on or before 2022 March 1.
A campaign disclosure statement is included in this guide and is available on the Alberta Municipal
Affairs website at http://www.municipalaffairs.alberta.ca/am_LAEA_election_forms.cfm

See section 147.4(1) of the LAEA

Surplus or Deficit
Surpluses greater than $1,000 must have an amount donated to a registered charity that will result in
the surplus being less than $1,000.
Surpluses less than $1,000 may be retained or be donated to a registered charity.
Any deficit must be eliminated within 60 days after filing a disclosure statement.
The campaign financing legislation is binding on all candidates running for council in this municipal
election. Failure to comply with this legislation could result in significant penalties payable by both
candidates and contributors. It is imperative that all candidates familiarize themselves with this
legislation. Refer to the Municipal Affairs website for updates to the legislation and for more
information: http://www.municipalaffairs.alberta.ca/mc_elections.cfm
IMPORTANT NOTE:
Following the general election and prior to 2022 March 1 you must complete and submit a Campaign
Disclosure Statement and Financial Statement form (Form 26) found at:
https://www.alberta.ca/municipal-election-forms.aspx
Submit form to:
Municipal Clerk
Town of Banff
Box 1260, 110 Bear Street
Banff AB T1L 1A
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GENERAL INFORMATION FOR ELECTED OFFICIALS
Role of Town Council
To get a taste of what it would be like to sit on Council, please consider observing a Council meeting
or two. Meetings are usually held the second and fourth Mondays of the month at 2:00 p.m. in the
Council Chamber at Banff Town Hall. Due to the ongoing COVID-19 pandemic, all Town of Banff
Council Meetings and Governance and Finance Committee meetings are being conducted using
Zoom. To watch the livestream of a meeting please go to www.banff.ca/live
You can read Agenda Packages and Minutes for Council meetings as well as internal Committee and
Board meetings at www.banff.ca/AgendaCenter
The official Town of Banff website is a great place to learn about all the programs and services offered
by the Town. Please visit www.banff.ca
Banff’s Town Manager, Kelly Gibson, would be happy to answer any questions you might have about
municipal operations. You can book an appointment with him through his Executive Assistant, Lisa
Lee, at 403-762-1203.
It may also be helpful to talk with past or current members of Council about their experiences in
office.
What are Council’s powers and duties?
All powers of municipal governments are delegated from higher levels of government.
In Banff, Council’s legislative authority comes primarily from the Federal-Provincial Incorporation
Agreement. This is the agreement struck between the provincial government and the federal
government that allowed Banff, as a town inside a national park, to incorporate into a municipality.
This agreement provides for some authority and obligations unique to Banff (like the power to decline
a business license based on “appropriate use guidelines”), and it also authorizes the Town of Banff to
comply with the same provincial legislation as other municipalities in Alberta.
There are several provincial acts that apply to municipalities, however the Municipal Government Act (the
MGA) is the “bible” for municipal government in Alberta. Copies of this and all other provincial
legislation can be viewed for free at the Queen’s Printer website: www.qp.gov.ab.ca. A copy of the
MGA is also available for review during business hours by appointment at Banff Town Hall.
The MGA authorizes Council to develop and evaluate the programs and policies of the municipality,
and to make sure the powers, duties and functions of the municipality are carried out. Council is
required by the MGA to employ a Chief Administrative Officer – in Banff we call this person the
Town Manager. The Town Manager is responsible for implementing the programs and policies of
the municipality. The Town Manager is the administrative leader of the organization, the person to
whom all other employees of the municipality ultimately report.
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How does Council set policy?
Council “develops and evaluates the programs and policies of the municipality” in a number of ways.
One way is through approval of the annual operating and capital budgets. Through budget approval,
Council decides which programs and projects will be supported by municipal revenue.
Council also sets public policy through bylaws, which are local laws.
Council sets annual strategic priorities both for themselves and for administrative staff. These
priorities focus Administration’s work and help Council allocate funding in the budget process. They
also provide the community with information about Council’s progress. Current strategic priorities
can be viewed at www.banff.ca.
What are the individual powers of a Council member?
Your individual influence on the future of Banff will depend on your ability to persuade other
members of Council to adopt your point of view.
All decisions of Council are made through a simple majority vote of those present at a public Council
meeting, and each member of Council, including the Mayor, represents one vote. At a typical meeting,
at least four of the seven Council members present must vote in favour of a decision for it to pass.
Individual Councillors do not have the opportunity to commit the Town to expenditures, nor can
they personally direct the activities of Town employees. Any promise you make during your campaign
that involves these things can only be carried out if you convince a majority of Council that it is a
good idea.
If you are running because you feel strongly about one particular issue that is facing the town, it is a
good idea to become familiar with the legislation and history surrounding that issue. Recommended
resources include past Council minutes and agenda packages, Town of Banff bylaws, the FederalProvincial Incorporation Agreement, and the Municipal Government Act of Alberta. A lot of the
information you may need can be found at www.banff.ca.
Being in the public eye
As a Council member, you should be prepared for some level of public speaking. You will need to be
comfortable speaking at Council, committee, and board meetings, most of which are open to the
public. You may also be required to give interviews to the media. The Mayor is often asked to give
welcome speeches at conferences and make presentations at various events. Finally, in your role as a
Council member, you will find yourself talking to a lot of people you may not necessarily know, from
local residents, to Councillors from other municipalities, to government officials.
Other Options
If you decide that a term on Council is not right for you, but you still want to participate in the
municipal government, you may want to consider applying as a public member to one of the Town’s
Boards, Committees, Commissions, or Corporations. For more information about these
opportunities, visit the Committees section at https://banff.ca/313/Committees
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Council Orientation
If elected your first Council meeting will take place on Monday, 2021 October 25 at 2:00 p.m. You
will be asked to take an Oath of Office. The Annual Organizational Meeting of Council will take place
on Monday, 2021 November 01 at 2:00 p.m. This is where appointments are made to the various
Boards, Committees, Commissions, Corporations, and External Agencies and where Council sets their
regular meeting schedule for the upcoming year.
In order for a new Council to become fully acquainted with the scope of the Town, 2021 October 26
– 2021 October 29 have been set aside for orientation (subject to change). Council will be provided
a financial overview of the Town, information and training to prepare the newly elected Council for
their roles and responsibilities that will help Council meet the municipal needs of the community.
Financial Plan, Service Review and Budget Process
Each year Council, the Town Manager, and staff work together to develop the Town's budget. The
annual budget is the result of public consultation and strategic planning by the Town and can be
considered the financial road map of how the Town will achieve the community's vision of "cultivating
Banff's uniqueness while embracing opportunities to enhance our economic health, our diversity of
lifestyles, and our ecosystem".
The Town's service delivery is limited by the amount of resources available, and the budget process
helps determine which objectives will produce the greatest positive impact in the community and
therefore have the highest priority. The annual budget cycle commences in July each year and
concludes with the adoption of a new operating and capital budget and passing of the Tax Rate bylaw
by the end of May.
Step 1 - Financial Plan Review
The Governance and Finance Committee reviews and adopts a new Financial Plan, which guides the
budget process.
 July (November in election year)
http://banff.ca/index.aspx?nid=680
Step 2 - Strategic Planning Session
Council meets annually with the management team to discuss issues and establish priorities and
strategies for the upcoming year.
 August (November in election year) http://banff.ca/index.aspx?nid=322
Step 3 - Council Service Review Inputs
Service level changes typically come from administration based on priorities articulated in Council’s
strategic planning or the prior years’ service review. This step gives Council the ability to add
ideas/options directly outside the process to ensure the proper level of analysis can be done prior to
service level review.
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 August (November in election year)
Step 4 –Work Plans and Draft Budgets
Using the priorities of Council, the service level review, and the budget guidelines, the Corporate
Services department provides all departments with the budget templates and guidelines to start
preparing their budgets. Departments then outline their work plan for the coming year and develop
the related budget requirements, which are compiled into the corporate wide budget. Community
group funding requests are prepared along with a budget impact analysis.
 September (November in election year)
Step 5 – Management Team Budget Review
Invariably, there are more great ideas for enhanced service than resources, and the management team
must evaluate the corporate wide impact of each. Ideas are approved or rejected and a draft budget is
prepared for Council and public review.
 September (November in election year)
Step 6 - Service Level Review
Council reviews all the programs and services provided by the Town, to confirm the level of service
delivery. All meetings are open to the public.
 Typically November – December
http://banff.ca/index.aspx?nid=296
Step 7 – Council Budget Review
Council will meet and review the first draft of the operating and capital budgets with Administration.
The capital budget impacts on the operating budget will be presented and discussed. All budget
meetings are open to the public and are advertised in advance.
 December/ January
Step 8 – Council Adoption
Council reviews the final drafts, which incorporate the changes and requests directed through the
public review and adopts the operating and capital budget for the next year.
 December/ January
http://banff.ca/index.aspx?nid=347
Step 9 – Passing of Tax Rate Bylaw
The annual tax rate bylaw is presented to Council in the spring after the provincial government has
presented their annual budget and has set the amount of education taxes to be levied against
municipalities. Based on the amount of education taxes, Council will adjust the annual operating
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budget to reflect any changes required to maintain the overall tax strategy outlined in the adoption of
budgets.
 April- May
Amendments to The Budget
Changes to the operating and capital budget are often required as a result of new projects or changes
in project estimates. Council must approve any amendments to the budget which are made when
there is a significant impact to the budget from a pre known event such as bringing a new service
online or changing the scope of a project. Cost overruns from day to day operation are reported to
Council quarterly in forecast reports.
 Ongoing
The “by” in bylaw is an old Norse word that means “town.” A bylaw is simply a town, or local, law.
Bylaws and Council Policy
Canadian municipalities do not have constitutional status on their own so they can only pass laws
authorized by other levels of government. Statutes like the Municipal Government Act and the Traffic
Safety Act delegate authority for local bylaws. The “whereas” clause you see at the beginning of bylaws
usually explains where the authority for the bylaw is coming from.
Some bylaws are mandatory. For example, every municipality in Alberta must pass a Land Use Bylaw.
Some bylaws are required only if a municipality wants to carry out a certain type of activity. A town
does not have to require business licensing, for example, but if they do, they need a bylaw. Bylaws can
also customize provincial statutes to allow for local enforcement or reduced fines in areas like traffic
safety.
Town Bylaws can be reviewed at Banff.ca:
http://www.banff.ca/index.aspx?NID=678
Council policies are a specific type of document that set discretionary duties and/or standards of
performance for the Town.
Policies address recurring issues and provide guidelines setting out the level and manner in which the
Town will perform duties imposed upon itself or those imposed on the Town by legislation.
Council Policies can be reviewed at: https://www.banff.ca/679/Policies
Tentative Town Council Calendar
If you are elected, you will be sworn in on 2021 October 25 as part of the Council Swearing in
Ceremony due to commence at 2:00 p.m. The next Council meeting will be the Annual Organizational
Meeting scheduled for Monday, 2021 November 01, beginning at 2:00 p.m. Council orientation and
training will also be scheduled during these weeks.
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The following four months are considered intensive due to Council’s orientation process, Annual
Service Review meetings, Annual Budget Review meetings, Alberta Urban Municipalities Association
Annual Convention, etc. Following the first three months of the term, each Councillor’s monthly
workload will depend on which Boards, Committees, Commissions, Corporations, and External
Agency they attend on Council’s behalf, special meetings of Council, Council workshops, and
community events to which Council has been invited. Appendix 7 outlines the approved Governance
and Finance Committee and Council Calendar for 2021.

Freedom of Information and the Protection of Privacy (FOIP) Act

For more information regarding FOIP and how it may relate to you, contact the FOIP Coordinator, Libbey McDougall
at 403.762.1209

The Freedom of Information and the Protection of Privacy Act (FIOP) aims to strike a balance between the
public’s right to know and the individuals’ right to privacy as related to information in the custody or
under the control of the Town. The FOIP act can be accessed at:
http://www.servicealberta.gov.ab.ca/foip/legislation.cfm
FOIP Frequently Asked Questions About Elections
http://www.servicealberta.gov.ab.ca/foip/documents/faq-elections.pdf
Access to Information
The Act legislates open and accountable government guaranteeing individuals the right to see their
own information and other Town records, with some specific exceptions, such as:
• Be an unreasonable invasion of another’s privacy;
• Cause harm to another person or organization;
• Interfere with public safety; and
• Harm law enforcement efforts.
Privacy
The Act prevents others from seeing an individual’s personal information without his or her consent
and ensures that it is protected from unauthorized collection, use or disclosure. Under the Act, the
Town must follow strict guidelines for the use of personal information.
Records of Elected Officials
Personal and constituency records of a Council member are excluded from the Act [4(1)]. This
exclusion is intended to cover:
• Records such as private correspondence of an elected official that has not been sent or received
by the official in his or her capacity as a Council member but which may be maintained in his or
her office for convenience;
• Records relating to the election campaign of a Council member (other than those records
required to be submitted to the authority governing the election);
• Records relating to the private business activities of a Council member; and
• Records dealing with the business of the municipality are covered by the Act even if they are
stored at the Councillor’s home.
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ADDITIONAL RESOURCES
Resources for the 2021 Municipal Election
•

Town of Banff Website
(Information for Candidates and Voters)
www.banff.ca/election

•

Pecuniary Interest for Municipal Councillors
http://www.municipalaffairs.alberta.ca/documents/Pecuniary_interest_%202017.pdf

•

Roles and Responsibilities of Municipal Officials
https://www.alberta.ca/roles-and-responsibilities-of-municipal-officials.aspx

•

What every Councillor Needs to Know! A Council Member Handbook
https://open.alberta.ca/dataset/99f3a22d-1c4a-4ea0-937f-59277245f23e/resource/a5a1e60c2ecf-4950-8046-18ea139d19e3/download/what-every-councillor-needs-to-know.pdf

•

Frequently Asked Questions About Municipal Elections
http://www.municipalaffairs.alberta.ca/1476.cfm

•

“Ready for Her” A guide for women running for municipal office
www.alberta.ca/ready-for-her.aspx

•

AUMA Women in Municipal Government Hub
https://auma.ca/advocacy-services/programs-initiatives/women-municipal-governmenthub/resources
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Reference Documents
The following list of documents provide Budget and financial information, long-term direction on various maters, and provide specific information about governance
matters that Candidates are encouraged to review. Many other municipal documents are available through www.banff.ca
Core Documents
Long Term Master Plans
Council Governance
Banff Community Plan
http://www.banff.ca/Index.aspx?NID=251
Council Strategic Priorities
http://www.banff.ca/index.aspx?NID=322
Town of Banff Financial Plan
http://www.banff.ca/index.aspx?NID=680
Town of Banff Service Review
http://www.banff.ca/index.aspx?NID=296
Operating and Capital Budgets
http://www.banff.ca/index.aspx?NID=347
Land Use Bylaw
http://banff.ca/index.aspx?NID=726
Town of Banff Bylaws and Policies
http://www.banff.ca/index.aspx?NID=543
Community Services
https://banff.ca/1057/Community-Services
Resident Satisfaction Survey
https://banff.ca/index.aspx?NID=712

Transportation Master Plan
http://banff.ca/index.aspx?nid=300
Banff Community Housing Strategy
https://banff.ca/960/Housing#Community
Trails Master Plan
https://www.banff.ca/index.aspx?NID=971
Environmental Master Plan
https://www.banff.ca/290/Environmental-Master-Plan
Banff Recreation Programs and Services Master Plan
http://www.banff.ca/DocumentCenter/View/2532
Recreation Facilities Master Plan
http://www.banff.ca/DocumentCenter/View/1522
Banff Recreation Grounds Redevelopment Plan
http://www.banff.ca/DocumentCenter/View/2566
Community Social Assessment
http://banff.ca/documentcenter/view/1752
Banff Economic Prosperity Strategy
http://banff.ca/documentcenter/view/2094

Procedure Bylaw 44-7
http://banff.ca/DocumentCenter/View/255
Council Committees and Boards
http://www.banff.ca/index.aspx?NID=313
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Appendix 8

Boards, Committees, Commissions, and Corporations (BCCC) and Other
External Agencies

The Mayor and Councillors are appointed on an annual basis to various Boards, Committees,
Commissions, and Corporations, as well as to several External Agencies. These appointments are
made at the annual Organizational Meeting of Council typically held in October of each year.
The following list of BCCC’s and External Agencies gives a general idea of the number of committees
that council members currently participate in, and how often they meet.
Committee/Board/Agency
Assessment Review Board
A quasi-judicial body that hears and decides
on complaints against the assessment of any
property, business or local improvement in
Banff.

For more information
contact
Chris Hughes
Director. Corporate Services
ARB Clerk
Chris.hughes@banff.ca
403.762.1211

Three (3) Members of Council appointed to
Board (only one Council member may sit on
a panel).
Four (4) year term

Banff Heritage Corporation

Works toward the protection, preservation,
enhancement and promotion of Banff’s built
heritage.

Meetings
The Assessment Review Board
(ARB) reviews and rules on appeals
of property assessments. The board
has the power to lower, raise or
confirm your property assessment
based on the arguments
presented. ARB hearings are
scheduled when appeals are received
and held during business hours as
required.
Board members are required to
attend a 4 day training program and
a refresher course every three years.

Eric Bjorge
Planner
Eric.Bjorget@banff.ca
403.762.1102

The Banff Heritage Corporation works
toward the protection, preservation,
enhancement and promotion of
Banff’s built heritage.
The corporation meets bi-monthly on
the third Thursday of every other
month at 1:30 p.m. in Banff Town
Hall.

Sharon Oakley
Manager, Housing Sustainability
Sharon.Oakley@banff.ca
403.762.1106

The Banff Housing Corporation
manages over 180 properties. The
Board of Directors meets the third
Wednesday of each month at 8:30
a.m. in Banff Town Hall. for
approximately 2 hours.

Sarah McCormack
Library Director

The Banff Public Library Board is
appointed by council and oversees

One (1) Member of Council.
Plus One (1) Alternate (by Bylaw).
One (1) year term.
Banff Housing Corporation
An arm’s length non-profit organization of
the Town whose mission is to help maintain
a health and balanced community by
offering both price restricted and equity
share home ownership. The BHC’s focus is
to manage the current properties within its
portfolio.
At least One (1) Member of Council.
One (1) year term.

Banff Public Library Board
Responsible for the general management,
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Committee/Board/Agency
regulation, organization and control of the
Banff Public Library, and to promote and
maintain comprehensive and efficient library
services.

For more information
contact

Meetings

smccormack@banfflibrary.ab.ca
403.762.2661

the operation of Banff’s public
library. Meetings are scheduled on
the last Wednesday of each month
(excluding July and August) at 6:00
p.m.

Emma Sanborn
Development Planner
Emma.Sanborn@banff.ca
403.762.1216

The Banff Community Art
Committee advises Council on
opportunities to acquire and place
public art throughout the town.
Meetings are scheduled on the third
Tuesday of each month at 4:00 p.m.
and additional meetings as required.

Darren Enns
Director, Planning and
Development
Darren.Enns@banff.ca
403.762.1120

The Banff Development Appeal
Board reviews and rules on appeals
of development and subdivision
permits. Meetings are held in the
Council Chamber. The Board meets
only when an appeal has been
received. Meetings are tentatively
scheduled for the first and third
Thursdays of each month at 9:00
a.m.
Board members are required to
attend a 1 day training program
every three years.
The Banff Municipal Planning
Commission (MPC) reviews and
makes decisions on development
and subdivision applications and
advises council on amendments to
the Land Use Bylaw. Meetings are
held in the second Wednesday of
each month at 9:00 a.m. in the
Council Chamber and are open to
public.

A minimum of one (1) to a maximum of two
Members of Council.
Plus One (1) Alternate (may by Bylaw).
One (1) year term
Community Art Committee
Advises Council on matters pertaining to
public art in the Town of Banff.
One (1) Member of Council

Development Appeal Board

An independent, quasi-judicial body that hear
appeals regarding decisions made by the
Town of Banff development and subdivision
authorities.
Two (2) Members of Council appointed to
Board (only one council member may sit on a
panel).
One (1) year term.
Municipal Planning Commission
Reviews and makes decisions on
development and subdivision applications
and advises council on amendments to the
Land Use Bylaw.

Dave Michaels
Manager, Development Services
Dave.Michaels@banff.ca
403.762.1220

Two (2) Members of Council.
One (1) year term.
Biosphere Institute of the Bow Valley
Non-profit charitable society dedicated to
enhancing understanding of ecological
integrity of the Bow River Watershed.

Meets at 9:30 a.m. every 6-7 weeks
except in summer for 1.5-2 hours.

One (1) Member of Council.

Cheryl Hojnowski, Ph.D.
Executive Director
Biosphere Institute of the Bow Valley
403-678-3445
chojnowski@biosphereinstitute.org
www.biosphereinstitute.org

One (1) year term.
Bow Valley Regional Housing Board

Ian Wilson

Meets 4th Thursday of every month.
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Committee/Board/Agency
Responsible for day-to-day operation of
seniors and social housing programs in the
Bow Valley.
Two (2) Members of Council.

For more information
contact

Meetings

Chief Administrative Officer
Bow Valley Regional Housing
Ph (403) 678-5922
Fx (403) 678-3364
ian.wilson@bvrh.ca

One (1) year term.
Bow Valley Regional Transit Services
Commission
Authorized
to
provide
passenger
transportation services in the Bow Valley.

Martin Bean
Chief Administrative Officer
T 403.762.0606
martin.bean@roamtransit.com

The BVRTSC Board of Directors
regular meeting is held monthly, at
2pm on the second Wednesday of
each month, at the Bow Valley
Regional Transit Services
Commission Customer Service
Centre office in Banff.

Andrew Calder
Chief Administrative Officer/Site
Manager
Andrew@bvwaste.ca
403.688.1538

The Bow Valley Waste Management
Commission meetings are held on
the third Thursday of every month
and begin at 1:00 pm.

Staff Sergeant Mike Buxton Carr
mike.buxton-carr@rcmp-grc.gc.ca

Meets every other month at 5:30
p.m.

Darren Reeder, Executive Director
Direct: 403.609.2722
darren@bllha.ca
www.bllha.ca

Quarterly 1st Wednesday of month.
Attends as required.

Gary Charlton
Chairman, Board of Directors
403.762.3307

Meets once a year – Annual General
Meeting in December

Two (2) Members of Council.
One (1) year term.
Bow Valley Waste Management
Commission
Provides regional waste & recycling facilities
in the Bow Valley.
Two (2) Council members plus one (1)
alternate appointed.
One (1) year term.
Community Advisory Committee
(RCMP)
Liaison group between the Banff RCMP,
town council and the Banff community.
One (1) Council member appointed.
One (1) year term.
Banff Lake Louise Hospitality
Association
Advocacy group for the Banff and Lake
Louise accommodation sector.
Mayor and Acting Mayor as alternate.
Rocky Mountains Housing Cooperative
Administers the two RMHC housing
complexes in Banff.
One (1) Member of Council.
One (1) year term.
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Committee/Board/Agency
AUMA Mayors’ Caucus
These meetings are hosted by the Alberta
Urban Municipalities Association & are meant
to provide the AUMA Board with clear
direction on specific matters.

For more information
contact

Meetings

AUMA

Alternates between Calgary &
Edmonton.
Dates vary – check the schedule at
the link.

Dave McDonough, Superintendent
dave.mcdonough@pc.gc.ca
403.762.1510

Meets monthly.

Dave McDonough, Superintendent
dave.mcdonough@pc.gc.ca
403.762.1510

Meetings are scheduled as required.

Staff Sergeant Mike Buxton Carr
mike.buxton-carr@rcmp-grc.gc.ca

Meets monthly.

Mayor, appointed by office.
Four (4) year term.
Intergovernmental Liaison
Liaison between the Town of Banff and the
Federal Government as represented by
Banff National Park.
Mayor, appointed by office.
Four (4) year term.

Superintendent’s Breakfast
Mayor, appointed by office.
Four (4) year term.

RCMP Liaison

Mayor, appointed by office.
Four (4) year term.
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